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[TOJIOXKEHUE O BUBJIMOTEKE
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Hacrosimee Ilonmoskenune paspaboraHo Ha ocHoBaHWU [lucekmMa MunoOpazoBanusi PO ot
23.03.2004 Ne 14-51-70/13 «O IlpumepHOM TOJIO)KEHUHM O  OubIMOTEKE
o01reoOpa3oBaTebHOTO yupexkaeHus», @enepaibHbix 3akoHOB PD: o1 25.07.2002 Ne 114 -
@3 «O npoTUBOAEHCTBUN IKCTPEMUCTCKOMN A€ATENBHOCTH, OT 29.12.2010 Ne 436 - ®3 « O
3amuTe JeTei oT MHpOpMaluK, MPUUKHSIONIEH Bpe 3J0POBBIO U Pa3BUTHION.
bubnuoreka sBnsiercs CTpyKTypHBIM noapasaenenueM MBOY r. Mypmancka «[ ' umHa3us
Nely (manee - yapexaeHue), y9aCTBYIOIINM B y4eOHO-BOCTIUTATEIIHHOM IMPOIIECCE B IENISIX
obecrieyeHus MpaBa yuaCTHUKOB 00pa30BaTeNbHOrO Mpoliecca Ha OecIuIaTHOE MOJIb30BaHNE
OMOIMOTEYHO-HH(POPMAITMOHHBIMHU PECYPCaMH.

JleaTenbHOCTh OMONMOTEKH OTpaxkaerca B ycTaBe YyupexnaeHus. OOecneueHHOCTh
OMOIMOTEKH YUeOHBIMU, METOJUUECKUMU U CIIPABOYHBIMH JOKYMEHTAMU YUUTHIBAETCS IPU
TUIEH3UPOBAHUH YUPEKICHUS.

[{emn GMOIMOTEKN COOTHOCATCS C LETSIMU YUIpexAeHU: GOopMUpOBaHHUE OOIIECH KyJIbTYpPhl
JMYHOCTH OOYYAIOLINXCS Ha OCHOBE YCBOEHHUS 00s3aTEIbHOIO0 MHHMMYMa COJEpXKaHUS
o01reoOpa3zoBaTebHBIX TPOTPAMM, UX aJanTarys K )KU3HH B OOIIECTBE, CO3J]aHINE OCHOBBI
IUIE  OCO3HAHHOTO  BbIOOpAa M MOCHEAYIOIIEr0  OCBOCHUS  HPOQecCHOHATbHBIX
00pa30BaTeNbHBIX MPOrpamMM, BOCIUTAHHE I'PaXJTaHCTBEHHOCTH, TPYI0JII00US, yBaKEHUS
K TpaBaM U cBoOOJaM dYenoBeKa, JIOOBHM K OKpyxkarmmeil npupone, Poaune, cembe,
dhopmupoBaHue 3I0POBOTO 00pa3a KU3HHU.

bubnmoreka pykoBoICTByeTCS B CBOeH eaTenbHocTH DenepanbHbIMU 3aKOHAMU, YKa3aMU
u pacnopsbkenusimu - [Ipesuamenta  Poccuiickoit  @epepanuu, MOCTAHOBICHUSAMH U
pacnopsixeHussmu [IpaButensctBa Poccuiickoit denepauny ¥ UCHOJHUTENIBHBIX OPraHOB
cyowsekToB Poccuiickoit deneparuu, pemeHusIMH COOTBETCTBYIOIIETO OpraHa yIpaBJICHH
o0pa3oBaHMEM, YCTaBOM YUPEXKACHUS, MOJOXKEHHEM O OHOIMOTEeKe, YTBEpKICHHBIM
TUPEKTOPOM YUPEKICHHUSL.

JlesiTenbHOCT, OMONMMOTEKH OCHOBBIBACTCS Ha MPUHIMIAX JAEMOKpATUH, TyMaHH3Ma,
O0IIeTOCTYTHOCTH, TNPUOPUTETa OOIIEUYEIIOBEYECKUX LIEHHOCTEH, IpakIaHCTBEHHOCTH,
CBOOOTHOT'O Pa3BUTHUS JIUYHOCTH.

[Topsinok monb30BaHUs UCTOYHUKAMH HH(OPMALIUH, TIEPEUYEHb OCHOBHBIX YCIYT U YCIOBHS
UX TPEIOCTABICHHUS ONPEACIAIOTCS MOJOXKEHHEM O OuOIMOoTeKe YUYpexICHUS U
MpaBUJIAMH T10JIb30BaHUS OMOTUOTEKON, YTBEPKACHHBIMU PYKOBOJIUTENEM YUPEKIACHHUS.
VYupexxaeHue HeCET OTBETCTBEHHOCTh 3a JOCTYMHOCTh W KayeCcTBO OMOIMOTEHHO-
MH(POPMAMOHHOTO 00CTyKUBaHUST OMOJIMOTEKH.

bubnuoreunsiii Gona yupexaeHus (QOpMHUPYETCS TOJNBKO W3 TeX KHHUI, OpOLIIop,
y4eOHUKOB, y4EOHBIX NMOCOOUH, MEPUOTNYECKUX M3/IaHUN U MaTepUaIOB Ha TMEYaTHBIX U
JOPYTUX HOCHUTENSX WHPOpPMAIMU, KOTOphle HE BKIIOYCHBI B DenepaibHbI CIHCOK
HKCTPEMHCTCKUX MaTepUasoB.

1.10. [To nmpukasy qupeKkTopa rMMHAa3HM €KETOTHO CO3/IAF0TC KOMUCCHM:

1.10.1. ocymiecTBasOMNE CBEPKY MOCTYIAIOIMNUX B OMOIUOTEKY U3JaHUN M MaTEpUAJIOB C
®denepanbHbIM CIUCKOM SKCTPEMUCTCKUX MAaTEpUAJIOB.



1.10.2. ocymecTBAAOIME MPOBEPKY MAapKUPOBKM BHOBb IIOCTYMAIOIIEH I€YaTHOU
(KHUKHOM ) MPOAYKIMY B IEJIAX 3aIIUTHI 1eTel OT MHPOpMAIH, IPUUYUHSIONIEH Bpel
UX 370pOBBIO U PA3BUTHIO.
1.11.Opranuzamnust o0CIy>KUBaHUSI YIaCTHHKOB 00pa30BaTEIILHOTO MPOIECCa MPOU3BOIUTCS B
COOTBETCTBUU C MPABUJIAMU TEXHUKH O€30MIaCHOCTU U NMPOTUBONOKAPHBIMU, CAHUTAPHO-
TUTHEHUYECKUMU TPeOOBaHUSIMH.

2. OcHOBHBIC 321241
2.1. OCHOBHBIMH 33aJ1a4aMy OMOIUOTEKH SIBJISIOTCS:

2.1.1. obecmeueHne yd4YacTHHKaM o0O0pa3oBaTEIBHOTO TIpolecca - OO0yJaromuMCs,
MEarorMYeckuM paboOTHUKAM, POIUTENSAM (MHBIM 3aKOHHBIM MPEICTABUTEISIM)
oOyyJaromuxcs (fganee - Moab30BaTEIIAM) - JOCTYIA K HHGOPMAIUU, 3SHAHUSIM, UIIESM,
KYJIbTYPHBIM [EHHOCTSIM MIOCPENICTBOM UCTIOJIb30BAHUS
OMOIMOTEYHO-NH(DOPMAITMOHHBIX PECYPCOB 00I1e00pa30BaTEIILHOTO YUPEIKICHUS HA
pPa3NUYHBIX HOCUTENAX: OyMaXHOM (KHIKHBIH (GOHI, (OHA NEepUOIUYECKUX
W31aHni); MarHUTHOM ((oHJ ayawo- W Bujaeokaccer); IudpoBom (CD- muckm);
KOMMYHHUKAaTHBHOM (KOMIIBIOTEPHBIE CETH) U MHBIX HOCUTEIISX;

2.1.2. obecmneueHue 3ampera Ha HAXOXKIACHUE B OMOIMOTEKE YUPEKICHUS JTUTEPATYPHI
HKCTPEMHUCTCKON HANpaBICHHOCTH U MHON MH(pOpMAalWU, HETaTUBHO BIHUAIOUICH Ha
HECOBEPIICHHOJIETHUX;

2.1.3. BocnuTaHuE KyJAbTYpHOTO M TPaXJAHCKOTO CaMOCO3HAHHUS, IIOMOIIb B
colLlMan3aluy 00y4yaroerocs, pa3BUTUU €ro TBOPUYECKOro MOTEHIINANIA;

2.1.4. ¢opmupoBaHHE HABBIKOB HE3aBUCHUMOI'0 OMOIMOTEUYHOTO MOJIB30BATENs: 00yUeHHe
MTOUCKY, OTOOPY M KPUTHYECKOM OIIEHKE WH(pOpMaIIHH;

2.1.5. coBepLICHCTBOBAHME MPEIOCTABIIEMBIX ONOINOTEKOM YCIyT Ha OCHOBE BHEAPCHHUS
HOBBIX MH(OPMAIIMOHHBIX TEXHOJIOTUH u KOMITbIOTEpU3ALUU
O6ubIMOoTEeYHO-UH(POPMAIIMOHHBIX ~ TpolieccoB,  (opmMupoBaHue  KoM(OpTHOU
OMOIMOTECYHON CPEIbI.

3. OcHoBHBbIe PyHKIIUU
3.1. Jlns peanu3anuy OCHOBHBIX 3a7a4 OMOIMOTEKA:

3.1.1. dopmupyet bona OuOIMOTEUHO-HHPOPMAIIMOHHBIX PECYPCOB YUPEIKICHUS:

3.1.2. KOMIUIEKTYeT yHHBEpPCAIbHBIH (OHN YIeOHBIMU, XYT0KECTBEHHBIMHU, HAYUYHBIMH,
CIPaBOYHBIMH, MEJArOTMYECKUMU M HAyYHO-MOMYJISPHBIMH JOKYMEHTaMU Ha
TPaJAUIIMOHHBIX U HETPAIUIIMOHHBIX HOCUTEISIX HHPOPMAIUH;

3.1.3. momnomuser o nHPOPMAITMOHHBIMU pecypcamu cetu MHTepHeT, 6a3amMu JaHHBIX
OPYIUX YUPEKICHUN U OpraHU3aLui;

3.1.4. ocymecTBIsSIET pa3MelIeHUEe, OPTaHU3ALUIO0 U COXPAHHOCTh IOKYMEHTOB;

3.1.5. co3iaer HHPOPMAIMOHHYIO TPOIYKITHIO:

3.1.6. - OpraHU3yeT M BEACT CIPaBOYHO-OMOIMOrpaduyecKuid ammapar: KaTajloTH,
KapTOTEKH, 0a3bl JAHHBIX 110 MPOPIITIO YUPEIKICHUS;

3.1.7. pa3pabarpiBaeT peKOMEHIATeIbHbIE OuOnMorpaduueckue Mmocooust (CIHUCKH,
0030pBI U T.I1.);

3.1.8. paszpabarbiBaeT ClieHapUH MJIAHUPYEMBIX MEPOTIPHUSITHH;

3.1.9. obecrieunBaeTr WHGOPMHUPOBAHKE TOJIB30BATENCH O TOCTYMAOIINX W3AAHUAX,
MaTepuasax Ha pa3IMYHbIX HOCUTENSX;

3.1.10. ocymiectBisieT OMOIMOTEYHO-UHPOPMALIMOHHOE OOCITYKHBaHUE 00yYaIOIIUXCS:

3.1.11. mpenocraBnsier HHGOPMAIIMOHHBIE PECYPCHl HA Pa3JIMYHBIX HOCHUTEJSIX Ha OCHOBE
W3YYCHUS UX MHTEPECOB U HHPOPMAIMOHHBIX TOTPEOHOCTEN;

3.1.12. co3gaeTr ycnoBHS A peald3alldd  CaMOCTOATEIBHOCTH B OOy4YCHHUH,
[03HABATEJIbHOM, TBOPUECKOM AEATEIIBHOCTH C OIIOPOM Ha KOMMYHUKALUIO;

3.1.13. opranusyer oOydeHHWE HAaBBIKAM HE3aBHUCHMOTO OMOJMOTEYHOTO TOJIb30BATENS U
noTpeburens nHPOpMaIUK, COAECHCTBYET MHTETPAIlMA KOMIUIEKCA 3HAHUW, YMEHUN U



HABBIKOB PabOTHI ¢ KHUTOM U WH(GOpMAIIHEH;

3.1.14. oka3piBaeT WHGOPMAIMOHHYIO TMOJJACPKKY B PEIICHUH 3a7a4, BO3HUKAIONIUX B
mpolecce uxX yueOHoU, caMo00pa30BaTeNIbHOM U IOCYTOBOM IEATETHHOCTH;

3.1.15. opranusyeT MaccoBble MEPOINPHUATHS, OPUCHTHPOBAHHBIE HA Pa3BUTHE OOIIECH W
YUTATENIbCKOM  KYIbTypbl JMYHOCTH, COACWUCTBYET pAa3BUTHUIO KPUTHUECKOTO
MBILUICHHUS,

3.1.16. conelicTByET UeHaM NEAArornYecKoro KOJJIEKTUBA U aIMUHUACTPALMH YUPEKACHUS
B OpraHu3aluy 00pa30BaTeIbLHOrO Mpolecca U 10cyra 00y4Jaronmxcs;

3.1.17. ocymectBisier OMOIMOTEUHO-UH(OPMAIIIOHHOE OOCITY)KMBAaHUE MEAArOrHUYECKUX
PabOTHHUKOB:

3.1.18. BoIsBIsIET MH(OPMAITOHHBIE TOTPEOHOCTH U YIOBJIETBOPSIET 3aIIPOCHI, CBI3aHHBIE C
oOyueHueM, BOCIIUTAaHUEM U 3/10POBbEM JIETEI;

3.1.19. coneiicTByeT mpodeccuoHANbHON KOMIIETEHIUH, TIOBBIIIICHUIO KBATU(UKAITIH;

3.1.20. ocymiecTBisieT Tekymiee wHGOpMHpoBaHUE (AHM HHGPOPMAIHMH, 0030pHl HOBBIX

MOCTYIUIEHU I U nyOnukanuit), UH(POPMUPOBAHHE PYKOBOJCTBA
00111e00pa30BaTEILHOTO YUPEKICHHUS IO BOMPOCAM YIPaBICHUS 00pa30BaTEIIbHBIM
MPOIIECCOM;

3.1.21. ocymecTBasier muddepeHnrpoBaHHOe OMOIMOTEYHO-UH(POPMAITMOHHOE

o0CITyKMBaHUE POIUTENCH (MHBIX 3aKOHHBIX MPEJCTABUTENEH ) 00yIarOIIUXCS:
3.1.22. ynoBIETBOPSIET 3aIPOCHI MOJIB30BaTENIeH 1 HHHOPMHUPYET O HOBBIX MOCTYIUICHUSX B
O6ubInOTEKY;
3.1.23. KOHCYNBTUPYET MO BOMIPOCAM YUEOHBIX U3JIaHUM.

4. Opranusanus 1eiTeJbHOCTH OM0JIMOTEeKU

4.1.
4.2.

4.3.

4.4.

4.5.

Hannyne ykoMIuieKToBaHHON OMOTHUOTEKH B YUPEXKICHUH 0053aTEIbHO.

CtpykTypa OMOINOTEKH, TOMUMO TPATUIIMOHHBIX OTIEIOB (A0OHEMEHT, YNTAIBLHBIN 3aI),
MOJKET BKJIIOYATh OTHENbl Y4eOHHMKOB, MH()OPMALMOHHO-OMOIHMOTpadguueckoil padoThI,
GoHA W CHeNUaNM3UPOBAaHHBIA 3al pPabOTBl € MYJIBTUMEIUHHBIMH W  CETEBBIMHU
JOKYMEHTaMH, MHOXHTEIbHYI0 TEXHUKY U  Jp.bubnuoreuno-undopmanmontoe
oOcy>)KMBaHUE OCYIIECTBIISICTCS HA OCHOBE OMOIMOTEUHO- HH(POPMAIIMOHHBIX PECYPCOB B
COOTBETCTBHHM C YYEOHBIM M BOCIHHMTATEIbHBIM IUTAHAMHU YUPEKICHHS, MPOrpaMMaMHu,
MMPOEKTaMH Y TIJIAHOM pabOThl OMOINOTEKH.

bubnmoreka BrpaBe MpenOCTaBIATh IUIATHBIE OMOINOTEYHO-MH(OPMAIIMOHHBIE YCIYTH,
HepeueHb KOTOPBIX ONPEENAeTCs YCTABOM YUPEXKICHHUS.

CrnoHcopckasi TIOMOIb, TIOJyuYeHHass OMOIMOTEKOW B BHJIE LEJIEBBIX CPEACTB Ha
KOMIUIEKTOBaHHE (OHAA W 3aKyNKy OOOpyJAOBaHHS, HE BJIEUET 3a COOOH CHUKCHUS
HOPMAaTUBOB M (WIu) aOCONIIOTHBIX pa3MepoB (UHAHCUPOBaHMA U3 OrOJKeTa
0011e00pa3oBaTebHOTO yUpexacHUs. JIeHe)KHbIE CpelCcTBa 3a CAAHHYI OMOIMOTEKOM
MaKyJaTypy pacxoQylOTCsl Ha yIydllIeHHEe MaTepHalbHO-TEXHUUECKONW 0a3bl OMOINOTEKH,
HOJNHUCKY Tpo(ecCHOHATBHBIX M3IaHUH, KOMIIEKTOBaHNE (OH/IA TOKYMEHTOB.

B memsix oOecnieueHuss MojaepHM3alMU OHOIMOTEKH B YCIOBHUSX HH(MOpMaTH3aUU
oOpa3oBaHMsl M B TpelelaX CpeACTB, BBIACISIEMBIX YYPEAUTEISIMU, YUIPEKICHUE
obecrieynBaeT OUOINOTEKY:

rapaHTHPOBAHHBIM (buHaHCHpOBAaHUEM KOMIUICKTOBAHHUS
OuOIMOTEeYHO-MH(POPMAITMOHHBIX PECYPCOB (B CMETE YUPEKIACHUS BHIBOIUTCS OTAEIBHO);
HEOOXOUMBIMU CITY>KEOHBIMU U TIPOM3BOJICTBEHHBIMU ITOMEILICHUSIMA B COOTBETCTBHH CO
CTPYKTYpOil OMOJIMOTEKM M HOPMATHBAMH [0 TEXHUKE OE30MacCHOCTH JSKCILTyaTalluu
KOMITBIOTEPOB ~ (OTCYTCTBHE  BBICOKOM  BIIQ)KHOCTH, 3aIllbIJICHHOCTH  ITOMEIIEHHS,
KOPPO3HOHHO- aKTHBHBIX MTPUMECEH MM AIIEKTPONPOBOISIIEH MBIIN) U B COOTBETCTBUU C
nonoxxeausMu CanllnH;

COBPEMEHHOMW 3JIEKTPOHHO-BBIYHCIUTENFHOHN, TEIEKOMMYHUKAIIHOHHON ¥ KOMMPOBAIBHO-
MHOXHUTEJIHbHON TEXHUKON 1 HE0OXO0AUMBIMU POTPAMMHBIMU IPOTYKTAMU;

PEMOHTOM H CEPBUCHBIM OOCITY’)KHBaHUEM TEXHUKU U 000pYI0BaHMs OMOINOTEKH;



4.6.

4.7.

4.8.

4.9.

OMOIMOTEYHOHN TEXHUKON U KAaHUEIAPCKUMH TPUHAAIE)KHOCTAMHU.

VYupexxaeHne Cco3laeT YCJIOBUS A COXPAaHHOCTH ammaparypsl, oOOpyIOBaHUSA U
UMyIIecTBa OUOINOTEKH.

OTBETCTBEHHOCTh 332 CUCTEMAaTHYHOCTb M KaueCTBO KOMIUIEKTOBAaHHMS OCHOBHOro (hoHza
OuOIMOTEKH, KOMIUIEKTOBaHME Y4eOHOro (oHIa B COOTBETCTBHM C (enepaabHbIMU
MEePEYHSIMU YYEOHUKOB W Y4EOHO-METOAMYECKUX W3JaHUHM, CO3MaHHEe HEOOXOIMMBIX
YCIOBHMA Ui JCATENBHOCTH OMONMOTEKM HECeT pPYKOBOJHUTENb YUYPSKICHHUS B
COOTBETCTBHUH C YCTABOM YUPEXKICHUS.

Pexxum pa®oTbl OMOIMOTEKN ONpeessieTcs: MeAaroroM-OnbInoTekapeM B COOTBETCTBUU €
IIpaBUJIAMHU BHYTPEHHEro pacmnopsjka oOuieoOpazoBaTenabHOro yupexaeHus. Ilpu
OIpeJIeNIEHUH peXruMa paboThl OMOIMOTEKN PeayCMaTPUBAETCS BhIJICIICHHE:

IBYX 4YacoB pabodero BpEeMEHH €XEJHEBHO Ha BBINOJHEHHE BHYTPUOMOIMOTEUHOU
paboTHI;

OJTHOTO Pa3a B MECI - CAHUTApPHOIO THS, B KOTOPBIN OOCIyKMBaHHUE MOJIb30BaTEIeH He
IIPOU3BOJIUTCS;

HE MEHee OJIHOT0 pa3a B MECSL] - METOAUYECKOTO JHS.

B nemsix obecrnieueHHs paliiOHAJIILHOTO HCIOJIB30BaHUS HWH(POPMAIIMOHHBIX PECYPCOB B
paboTe ¢ ACThbMHU W IOHOIIECTBOM OHMOIHMOTEKa 00I1e00pa30BaTEIIBHOTO YUPEKICHUS
B3aUMOJICHCTBYET ¢ ObubnnorekaMmu MuHKCTEpCTBa KynbTyphl Poccuiickoit @enepanuu.

Ynpasienue. lITaTel

5.1

5.2.

53.

54.

55.

5.6.

5.7.

58.

VYopasinenue OHOMMOTEKON OCYIIECTBISIETCS B COOTBETCTBHUM C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu, cyobekToB Poccuiickoii @enepaliui 1 yCTaBOM YUpEKACHUS.
OO0miee pyKOBOJCTBO JEATENBHOCTHIO OWONMOTEKH OCYIIECTBISET PYKOBOJAWUTEIH
YUPEKICHUS.

PykoBoacTBO OMOMMOTEKON OCYIIECTBISAET Ieaaror-OnoJInoTeKapb, KOTOPBIA HECeT

OTBETCTBEHHOCTh B MpeJieliaX CBOCH KOMIETEHIIMH Mepea OOMIECTBOM U PYKOBOJIUTEIIEM

YUpEeXKICHUS, 00YIAIOIIMMHUCS, UX POAUTEISIMHU (MHBIMH 3aKOHHBIMH TIPEICTABUTEIISIMHU ) 32

OpPraHM3alMI0O M  PE3YNbTAaThbl JACATEIbHOCTH OMOIMOTEKM B  COOTBETCTBUU C

(GYHKIIMOHATBHBIMU ~ OOSI3aHHOCTSIMH,  MPEIYCMOTPEHHBIMU  KBaTU(UKAIIMOHHBIMU

TpeOOBaHUSAMU, TPYIOBBIM JOTOBOPOM U YCTaBOM YUPEXKJICHHUS.

[Tegaror-6ubaMoTeKapsr Ha3HAYAETCS PYKOBOIUTEIEM YUPESKICHUS, SBISICTCS YICHOM

MeJarornyeckoro KOJUIEKTUBA M BXOAUT B COCTaB MEJarornyeckoro COBETa yUpeKIaeHHs.

MeToandeckoe CONMPOBOXKICHHUE NEATEILHOCTH OMONMMOTEKH OO0ECIIeUMBACT CIEIHATUCT

(mMeTomucr) mo y4eOHBIM (GOHIAAM W IIKOJbHBIM OHUOJIMOTEKaM OpraHa yIpaBJICHHS

o0pa3zoBaHHEM, TOPOJICKOTO HH()OPMAITMOHHO-METOAUYECKOTO IICHTPA.

[Temaror-oubnuorekaps pa3padaThIBACT U MPEICTABISET PYKOBOJMUTEIIO YUPESKICHUS Ha

YTBEPKACHHUE CISAYIONINE TOKYMEHTHI:

5.6.1. monoxeHue o OMOIMOTEKE, MpaBUiIa MOJIb30BAHUS OMOIHOTEKOMH;

5.6.2. CTpPYKTypy W IITaTHOE paclnucaHue OMOTMOTEKH, KOTOphIE pa3padaThIBAIOTCS Ha
OCHOBE 00BEMOB palOT, OINMPEACIICHHBIX TOJOXXCHHEM O KOHKPETHOW OMOIMOTEKe
00111e00pa30BaTENLHOTO YUPESKICHHUSI C HCIONIb30BaHUEM "MeXOTpaciaeBbIX HOPM
BpEMEHH Ha TMPOIECCHl, BhIMOJMHAeMbIe B Oubmuorekax" (IlocTaHOBICHHE
MunucrtepcTBa Tpyaa U counuaapHoro passutus Poccuiickoit ®denepauun ot 3
deBpans 1997 r. N 6);

5.6.3. moNoXeHHue O MIATHBIX yCIyrax OnbInoTeKu;

5.6.4. MIaHOBO-OTUETHYIO JOKYMEHTAIIUIO;

5.6.5. TEXHOJOTMYECKYIO JOKYMEHTALUIO.

[Topsimok KOMILJIEKTOBaHHS IITaTa OUOIMOTEKH YUPEXKACHUS PErJIaMEHTUPYETCS €ro

YCTaBOM.

B mensx oGecreuenus muddepeHnpoBaHHON pabOThl OMOIMOTEKH MOTYT BBOJIUTHCS

JOJKHOCTH: 3aBENYIOIIHA OTHENIOM (CEeKTOpPOM), TIaBHBIM OWOIHOTEKaph, TIABHBIM

oubnuorpad, oubnmorpad, MeMACTICIIHAIHCT.




59. Ha pabGory B OHOAMOTEKY NPUHUMAIOTCS JIMIA, HMEIOIIUE HEOOXOIMMYIO
PO eCCHOHATILHYIO TTOATOTOBKY, COOTBETCTBYIOIIYIO TPeOOBaHUIM KBaTH(UKAITMOHHON
XapaKTePUCTHKU 110 JODKHOCTH M TIONYyYEHHOW CIEIUAIBHOCTH, IOATBEPKICHHYIO
JOKyMEHTaMH 00 00pa3oBaHUM ¥ (UJIU) KB (DUKAITUH.

5.10.PaGoTHUKM  OWMOMMOTEK MOTYT  OCYLIECTBISATH  IEAArOTMYECKYIO0  JESTEIbHOCTb.
CoBmemienne  OMONMMOTEYHO-UH(POPMAIIMOHHONW W TMENArorHYecKod  JesATeIbHOCTH
OCYIIIECTBISETCS paOOTHUKOM OMOTHMOTEKH TOJILKO Ha TOOPOBOIBHOM OCHOBE.

5.11.TpynoBbie OTHOIIEHUSI PAOOTHUKOB OMOJUOTEKH U OOIICOOPa30BATEIIBHOTO YUPEKICHUS
PETYIHUPYIOTCST TPYAOBBIM JOTOBOPOM, YCJIOBUS KOTOPOTO HE JOJKHBI MPOTHBOPEUYHUTH
3aKoHoJaTenbCcTBY Poccuiickoit denepanuu o Tpye.

6. IlpaBa u 00s13aHHOCTH OMOJINOTEKH
6.1. PaGoTHUKM OMOIUOTEKH UMEIOT MIPABO:

6.1.1. camocTOATENbHO BBIOMPATh bopmeI, CpeacTBa " METO/IbI
O6u6IMOTEeYHO-UH(POPMAITTIOHHOTO 00CITyXKHBaHUS 00pa3oBaTeIbHOTO u
BOCIHUTATEIBHOTO MPOILIECCOB B COOTBETCTBUU C LIETSIMH U 33Jla4aMM, YKa3aHHBIMU B
yCTaBe YUYPEXKIEHUS U TMOJOXKEHUU O Oubimoreke o00IIeo0pa3oBaTeIbHOTO
YUPEXKIICHUS;

6.1.2. mpoBOAUTH B yCTAHOBJIEHHOM MOpPsKE (PaKyIbTaTUBHBIEC 3aHATHS, YPOKH U KPYKKU
OnobIMoTEeUHO-0MOIMOorpaduIecKuX 3HaHUN U HHOOPMAITMOHHOUN KYJIbTYPHI;

6.1.3. ompenensiTh HCTOYHUKU KOMIUIEKTOBAHHS HH(POPMALMOHHBIX PECYPCOB;

6.1.4. wm3pIMaTh U peaTu30BbIBATh JOKYMEHTHI U3 (DOHOB B COOTBETCTBUU C MHCTPYKIIUCH
o yuety oubnuoreunoro houza;

6.1.5. ompenensiTb B COOTBETCTBMM C TMPaBWJIAMH IIOJb30BaHHUS OUOIMOTEKOMN
YUPEKACHHUS, YTBEP)KICHHBIMUA PYKOBOIUTEIIEM 00111e00pa30BaTEILHOTO YUPEKACHUS,
U T10 COTJIACOBAHMIO C POJUTENILCKUM KOMUTETOM WJIM MOTIEYUTEIHCKIM COBETOM BU/IBI
U pa3Mepbl KOMIIEHCauu yiiep0a, HAHECEHHOTO M0JIb30BaTeNsIMU OUOIHOTEKE;

6.1.6. BHOCUTHh NPEIIOKECHUS PYKOBOJIUTENIO YUYPEXKACHUS IO COBEPLICHCTBOBAHMIO
omyiaTel TPyda, B TOM 4HCIE HaA0aBOK, JOIIAT M TPEMUPOBAHUS PAOOTHHUKOB
OMOMMOTEKH 3a JIOMOJHUTEIBHYIO pPabOTy, HE BXOIAINIYIO B KPYr OCHOBHBIX
00s3aHHOCTEH pPaOOTHUKOB OMOIMOTEKH; MO KOMIICHCAIMOHHBIM MEPOIPHUATHSM,
CBSI3aHHBIM C BpEAHBIMH YCJIOBUSAMHU Tpyaa (OuONIMOTEYHass MbLUIb, IPEBBIINICHUE
HOpMaTHBa pabOThl HA KOMIIBIOTEPE);

6.1.7. yuacTBOBaTh B YIIpaBJICHHH OOIICOOPA30BATEIbHBIM YUPEKIACHHUEM B TOPSIJIKE,
OIIPEIENIIEMOM YCTAaBOM 3TOTO YUPEXKICHUS;

6.1.8. umeTh exxerogHbIil oTnycK 80 KaJleHIapHbBIX JHEH;

6.1.9. OBITH MpeaCTaBICHHBIMU K PA3MHYHBIM (popMaM MOOLIPEHUs, HarpaaaM U 3HaKaMm
OTJINYUS, TPETYCMOTPEHHBIM ISl pAOOTHUKOB 00pa30BaHUs U KYJIbTYPbI;

6.1.10. yuacTBOBaTh B COOTBETCTBHM C 3akoHoAaTelbcTBOM Poccuiickoit denepanuu B
paboTe OMOJIMOTEYHBIX aCCOIMAINI HIJIH COIO30B.

6.2. PaGoTHUKM OMOITUOTEKH 00sI3aHBI:

6.2.1. oOecreunTh TOJIB30BATENIIM BO3MOXXHOCTH pabOThl ¢ HMH(DOPMAITMOHHBIMU
pecypcamu OMOTNOTEKH,

6.2.2. wH(OPMUPOBATH MOJIB30BATENEH O BUAAX MPEIOCTABISIEMBIX OMOINOTEKON yCIIyT;

6.2.3. obecreunTh HAYYHYIO OpraHU3aiuio (HOHIOB U KaTallOroB;

6.2.4. dopmupoBath (GOHABI B COOTBETCTBUU C YTBEPKIACHHBIMH (eaepaTbHbIMU
NEePEeYHIMU y4eOHBIX U3JIaHUH, 00pa3oBaTeIbHBIMU porpaMMamMu
0011e00pa3oBaTeIbHOTO YUPEKICHUS, MHTEpPECaMH, MOTPEOHOCTSIMHU M 3ampocaMu
BCEX KAaTEerOpHil 0JIb30BATEIICH;

6.2.5. coBepiIeHCTBOBaTh  MHGPOPMAMOHHO-OMOMorpadguueckoe W OMOIMOTEYHOE
o0CITy)KMBaHHE T0JIb30BaTEIICH;

6.2.6. oOecreunBaTh COXPAHHOCTh HCITOJIB30BAaHUSI HOCUTENECH WHPOpPMAIUH, WX
CUCTEMAaTHU3alUIO0, pa3MeIlleHUuE U XpaHEHHE;




6.2.7. obecnieunBaTh PeXHUM PaObOTHI B COOTBETCTBHU C OTPEOHOCTSAMU IOJIB30BATENEH U
paboToit 0011e00pa30BaTEILHOTO YUPEKIACHUS;

6.2.8. OTUMTHIBATHCS B YCTAHOBJIEHHOM MOPSAKE MEPEN PYKOBOAUTEIEM YUPEXKIACHUS; 1)
MOBBIIIATH KBAIU(DUKALUIO.

7. IlpaBa ¥ 00A3AHHOCTH NOJb30BaTeJeil OMOJIHOTEKH
7.1. Ilonp3oBaTeny OUOINOTEKH UMEIOT MIPABO:

7.1.1. momydatb moOJHYH UWHGOpPMAIMIO O cocTaBe OubmmoreuHoro  (GoHma,
MH(POPMALMOHHBIX pecypcax U MpeI0oCTaBIsieMbIX OMOIMOTEKOH yCiyrax;

7.1.2. TONIB30BATHCS CIIPABOYHO-OMOIMOTpaPUIECKUM armapaToM OUOIMOTEKH;

7.1.3. momydaTh KOHCYJBTAlMOHHYIO IIOMOIIb B TIOMCKE W BBIOOPE HCTOYHUKOB
nH(popManuu;

7.1.4. momyuyaTb BO BpPEMEHHOE IIOJIb30BaHHWE Ha aOOHEMEHTE W B YHUTAJIHHOM 3aie
nevyaTtHble U3JaHUS, ayJIMOBU3yaJbHbIE JOKYMEHThl U JPyrd€ HCTOUYHHUKH
uH(pOpMaIINH;

7.1.5. mpoaneBaTh CPOK MOJIb30BaHUA IOKYMEHTAMH;

7.1.6. monyuyaTh TeMaTU4yecKue, pakTorpaduueckue, yrouHsiomue u Oudanorpaduyueckue
CIIpaBKU Ha OCHOBE (hOH/1a OMOIHOTEKH;

7.1.7. momyuyaTb KOHCYJbTAlIMOHHYIO IOMOIIb B pabore ¢ wuHpoOpMauue Ha
HETPaJUIIMOHHBIX  HOCHUTENSX TMpU  TOJb30BAaHUU  DJIEKTPOHHBIM U  HHBIM
0o0opynoBaHUEM;

7.1.8. ydacTBOBaTh B MEPOIPUATHSIX, TPOBOIUMBIX OMOIHOTEKOMH;

7.1.9. monp30BaThCs MIATHBIMU YCIIyTaMH, MPEAOCTABISIEMbIMUA OMOIMOTEKON, COTJIACHO
yCTaBy YYpEXKICHHS U TOJOKEHUI0O O IUIaTHBIX YCIyrax, YTBEPKICHHOMY
PYKOBOJIUTENEM YUPESHKICHHUS;

7.1.10. oOpamatecss Uil pa3pelieHus KOH(MIUKTHOM CHUTYalluM K PYKOBOJIUTEIIO
YUPEKACHUS.

7.2. llonp3oBaTeny GUOINOTEKH 00sI3aHBI:

7.2.1. cobmogaTh mpaBuia MOIb30BaHUS OUOIHOTEKO;

7.2.2. OepeXHO OTHOCHUTHCA K TPOW3BEACHHMSIM IeuaTH (HE BBIPBIBaTh, HE 3armbarh
CTpaHUI], HE JleNaTh B KHUTAX IMOJYEPKUBAHMIA, TTOMETOK), WHBIM JIOKYMEHTaM Ha
pa3IMYHBIX HOCUTEISAX, 000PYA0BaHUIO, HHBEHTAPIO;

7.2.3. mopnepKuBaTh MOPSAOK PACCTAaHOBKM JIOKYMEHTOB B OTKPBITOM JIOCTYIIE
OUOIINOTEKH;

7.2.4. mONB30BAThCA IIEHHBIMHU W CIPAaBOYHBIMU JOKYMEHTAaMH TOJBKO B TIOMEIICHUH
OUOINOTEKH;

7.2.5. pacmMchIBaThCSl B YUTATEIBLCKOM (hopMyssipe 3a KaKIbli MONTYYEHHBIH TOKYMEHT
(uckmroueHue: odyyaromuecs 1 -4 Kaaccon);

7.2.6. BO3BpaIaTh JOKyMEHTHl B OMOINOTEKY B YCTaHOBIICHHBIE CPOKH;

7.2.7. TOIHOCTBIO PACCUUTATHCA C OMOTMOTEKOW MO MCTEYEHUH CpPOKa OOYUCHHUS WIIN
paboThI B yUpexKICHUH;

8. IlpaBuja noJb30BaHNs OHOJMOTEKOI:

8.1. 3anmuce 00yJaromuxcs yupexaeHus B OM0IMOTEKy MPOU3BOAUTCS 1O CIIUCOYHOMY COCTaBY
KJIacCca B MHIUBUYaLHOM TOPSIKE, EJarornieCKuX U MHBIX PaOOTHUKOB YUPEKICHHUS,
poautenei (MHBIX 3aKOHHBIX MPEICTABUTEINICH ) 00yJarOIIUXCS - 110 TTACMOPTY;

8.2. Ilepepeructpalius mojib30Bareneii OMOINOTEKH MPOU3BOAUTCS €XKETOTHO;

8.3. JIOKyMEeHTOM, TOATBEPXKIAIOIIUM TPaBO  IOJH30BAaHUS  OWOTMOTEKOW,  SBISETCS
YUTATEIBCKUI (POpMYIIAp;

8.4. Yurarensckuii popMyisip GUKCUPYET AaTy BBIJAYH MOJIb30BATEIO0 JOKYMEHTOB M3 (PoHIa
OUOINOTEKH U MX BO3BpAIIECHUS B OMOIHOTEKY.

8.5. . Ilopsanok 1moibp30BaHus A00HEMEHTOM
8.5.1. momp30BaTeTM UMEIOT MPABO MOJYYUTh HA IOM U3 MHOTOTOMHBIX W3/IaHUN HE Ooliee




TpEX JOKYMEHTOB OJTHOBPEMEHHO;
8.5.2. MakcHMalbHbIE CPOKHU MOJIB30BAHUS JOKYMEHTAMM:
- yueOHUKH, ydeOHBIC TOCOOUS - yUeOHBIH TO/;
- HAYYHO-TIOMYJISIpHAas, O3HaBaTellbHAS, Xy0’KECTBEHHAs TUTEpaTypa - 1 Mecsir;
- MEepUOJUYECKUE M3IAHMs, U3/IaHus TOBBIIICHHOTO cIpoca - 15 aHeit;

8.5.3. momp30BaTENM MOTYT MPOJJIUTH CPOK MOJIB30BAHHUS TOKYMEHTAMH, €CIM Ha HUX

OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIb30BATENEH.
8.6. [lopsi10K M0JIb30BaHUSI YUTAIBHBIM 3aJ10M:

8.6.1. NMOKYMEHTHI, TMpeaHA3HAUYCHHBIE MJisi pabOThl B YHWTAJILHOM 3ajie, Ha JOM HeE
BBIJIAIOTCS;

8.6.2. HHIMKIONEANHU, CIPABOYHHMKH, PEIKUE, LIEHHbIE U MMEIOIIHUEcs B €IUHCTBEHHOM
IK3EMILISIPE JOKYMEHTHI BBIIAOTCS TOJIBKO JUIsl paOOTHI B YUTAITLHOM 3aJIe.

8.7. llopsaaok paboThl ¢ KOMIBIOTEPOM, PACHIOI0KEHHBIM B OUOJINOTEKE:

8.7.1. paboTa c KOMIIBIOTEPOM YYaCTHUKOB 00Pa30BaTEIbHOrO MpoIiecca MPOU3BOIUTCS 110
rpaduKy, YTBEP)KIEHHOMY pPYKOBOJIWTENEM YUPEXKIEHHS, M B MPHUCYTCTBHUH
COTpYAHHKA OUOINOTEKY;

8.7.2. paspemaercs paboTa 3a OJHHM IEPCOHAIBHBIM KOMITBIOTEPOM HE Oojiee NBYX
YeIIOBEK OJTHOBPEMEHHO;

8.7.3. monb30BaTeNb UMEET MPaBO PadOTATh C HETPATUIIMOHHBIM HOCHTENIEM HH(OpMAIun
1ocJje MpeaBapuTEIbHOTO TECTUPOBAHUS €r0 PAOOTHUKOM OMOIMOTEKH;

8.7.4. B OMOMMOTEYHBIX KOMITBIOTEpPAX 3aKphIT JOCTYIm K pecypcam HMuTepHeTa,
COJIEpIKaIUM TMPOMAaraHay dKCTpeMHu3Ma, Teppopu3Ma, HACWIHS U K MHPOpMAaIUH,
MPUYHMHSIONIEH Bpe 3J0POBBIO U PA3BUTHIO 00YUAIOLIUXCS;

8.7.5. mo BceM BompocaM Moucka HH(opmanuu B VHTEpHETE MOIb30BATENb JOJKEH
oOpamaTbCsi K paOOTHUKY OWOIMOTEKH; 3ampeniaercs oOpalleHHe K pecypcam
WuTepHeTa, mpeanonaramiumM ormiarTy;

8.7.6. pabota ¢  KOMIIBIOTEPOM  TPOU3BOAMTCS  COTJACHO  YTBEP)KICHHBIM
CaHUTAPHO-TUTUEHUYCCKUM TPEOOBAHUSM.

8.8. _Ilopsiiok BO3MelIeHUs M0JIb30BaTeNIeM yiepoa, IPUYUNHEHHOT0 OUOIUOTEeKeE.

8.8.1. monb3oBarenu OMOIMOTEKH, HAPYIIUBIINE PABHUIIA MTOJIL30BAHUS OUOIMOTEKON 1
MPUYMHUBIINE OHOMUMOTEKE ymepd, KOMIICHCHPYIOT €ro B pa3Mepe CTOMMOCTH
MCMIOPYCHHOTO JOKYMEHTA MM UMYIIECTBA.

8.8.2. momp3oBaTenw OWOMMOTEKM HECYT MWHYIO OTBETCTBEHHOCTh B  CiIydasx,
MPEIyCMOTPEHHBIX  JEUCTBYIONIUM  3aKOHOJIATEIhCTBOM, a  TakXke  CT.CT.
1064,1073,1074 TI'paxnmanckoro Komexkca P®, corimacHo KOTOpPbBIM, Bpell,
MPUYMHEHHBIM JIMYHOCTH WM HMMYIIECTBY IOPHAMYECKOTO JIWIA, TOJJICKUT
BO3MEILICHHUIO B TIOJTHOM 00BbEME JINLIOM, IPUYMHUBILIUM BpEI.

8.8.3. B ciyuae, korja y COBEpIIECHHOJIETHETO B Bo3pacTe OT 14 no 18 neT HeT 1oxo10B
WM MHOTO MMYLIECTBA, JOCTATOYHBIX IS BO3MEIEHUS Bpeaa, Bpea OJKEH ObITh
BO3MEIIEH MTOJTHOCTHIO WIIM B HEJIOCTAIOIICH YaCTH €r0 POIUTEISIMHE (YCHIHOBUTEIISIMH )
WM TTONIEYUTENIEM, €CIIM OHU HE JOKAXXKYT, UTO BpeJl BOZHUK HE 10 UX BUHE.

8.8.4. 3a Bpea, NPUUMHEHHBIH HECOBEPUICHHOJIETHUM, HE JOCTUTmuM 14 Jer
(MaJIONIETHUM), OTBEUYAIOT €0 POAUTENH (YCHIHOBUTEIHN ) UJIH OTICKYHBI.






